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j APPLICATION FOR RECORDS RETENTION SCHEDULE AL P P AL

RECORDS MANAGEMENT DVISION
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INSTRUCTIONS: See Pubhc.:tpn No. 76-BM--1 for 1nstrucuons on completing this form. Forward signed original to
Department of Archives and History, Records Management Dmsmn 330 Capitol Avenue, Atlanta Gedrgia, 30334,
 Attention: Scheduling Section,
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Application Date Department of Natura] Resources : Application Number

FCR AGENCY USE 1. Agoncy Address o #oa RECORDS MANAGEMENT USE
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Parks, Recreation & Historic Sites Div. ' '70[ - 2,7(9

Application Number

. | -Atlanta, Georgia 30334 . o ABEC -7 197 |

Recreation Services Section - Y
270 Washington St. S.W. Room 704 Rate Recoived DﬂEEO"?'fte?sa?e‘

2. Parson to Contact Working Titie : ' “ Te Iephone Numbm
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Robin Jackson Chief, Recreat1on Services Section 656-2790
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3.

4,
Eartiest Latest

Action Requestéd'
a. [@ Estabnsh Retention Schedule: record will continue to accumulate.

b. (7 Dispose of present accumulaubn. no further accumulation anticipated. .

c.__O Amend Aoplication No. _Check One: 3 Change; O Supercade: O Vond

Dates of Series 5. Re"ords ‘Series Title (followed by title used in office; if different)

1976 a To date State Comprehensive Qutdoor Recreat1on Plan (SCORP)

6.

Division and Offzce Function What is the function of the Division and the Offnce in which this record series is creatad?

The Recreat1on Services Section guides and assists recreation providers through the
preparation of statewide plans and issue analyses, through preparation and dispersal
of technical publications, through consu]tat1on and community assessments, and through
funding assistance,

The Comprehensive Planning Unit assessés statewide neéed through supply and demand studies; -
develops stateside goals, objectives, issues and issue-resolution strategies through

citizen involvement and issue analysis; and disseminates information on need, goals, and
jssues as a means of influencing decisions on the development of facilities and provision
of services; provides guidance to local communities on the deve]opment and use of :
accepted planning and need assessment methods. A
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9.

7.

8. M';n?f{iy Reference Rate How of ten are records referred to which are:
- One to six monthsold . . Seven to twelve monthsold . ____; Thirteen to twenty-four months old e e 7
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Record Series Description This file contains the following documents (tnf'!ude form numbers and tities, if any):
' Attach samples of the file.'

Docufnents relsting to: preparing and administering the State Comprehensive Qutdoor Recreation
Plan in compliance with eligibility requirements to receive Land and Water Conservation
Fund money from the federal government. :
Included ara:

General File 1nformat1on on federal regulat1ons and gu1de11nes, demand and supply
methods and findings, grant Proposa1s, and long-range plan preparation strategies.

File is arranged:

_Alphabetically within each year | R : I
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winty-five months and older 1 Sp] dom, if ever.

e Wk i v g b i - Vg T

Annual Ratz of Accumalation of Rerords o : :
Lettei -size drawers esii e 3 LEGAl-5iZe drawers ___ ——;Shelves . ;Other (5060} e e
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AF\-..;L‘ 71, Rev. 76 . : {Qver)




YES NC: r_O Quastionnmro (Place an "X in the proper éolumnj N
X a, Is this the official copy of the series?
If not, where is it? N _ . i |
b. Does the series contain confidential information requiring security handling?  if yes, cite law or regulation.
i ] _ _ : A ]
X c. Is this a vital record? L ) . e
X d. Does this series have historical or long term research value? R
e. When one or two documents in the file m‘ake it necessary to keep 'the entire file for 4 long period, could these
F, X docyments be scheduled semrntelv! e '
LX f..1s the information contained in this se U_.S_gle._,ﬂl_h&_shid_‘.‘__ yesdnach copy,
X 9. Is the information contained in this series ever analyzed and/or recorded in a summarized report?
i ves, attach copy, — _
X h. Is there a duplication of this series in your office, or in another office or agency?
If ves, where?
X__{_i._)s this series for a maior portion of it! reqularly microfilmed? - )
X | __i._Doesthe record series result in a computer printout? -
11. Retention Requireaments _ The following requires the series to be kept:
a. State Law ' 49 years. d. Audit period 0 _-.years,
b. Statute of limitation 0 ‘ years. - ‘ e. Administrative need 6 years,
¢. Federal law 0. _...years. _ £, Federal retention instructions 0 years.
Attach copy or excerpt of laws or reguiations. Explain administrative need. :
12.” Aporoved Dis:oj;;ition instructions This agency recommends that the file series be cut otf at the end of each: _ ,
| ¥ Calendar Year; O Fiscal vear; (1 Other ‘ then,
X2 Hold in the current files aréa month(s) 2 _____vyear(s); then
O Transfer to local holding aréa, hold e year(s}; then
& Transfer to State Recofds Center; hold _i,_____.vear(s}. then =
oA Destroy. C o
i 0O Transfer to State Archives for permanent retention. :
’ 01 Other {Specify} 7
Thess instructions apely to oli pricr and future accumulations of the series.
Pemrds s Manageniznt Otficer (Signature) Date |
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Recommendations in para-

{If disapproved, arra(.h fotter
of explanauon )

State Records Committee  (Signature)

Date

approved,
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Attorngy Generai/Designes
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